MHUHHUCTEPCTBO TPYJIA U COLMAJIBHOH
SAIUTBI POCCUUCKOU ®OEJEPAIIUN

ITPUKA3
ot 15 cenTsa0ps 2021 r. N 6321

OB YTBEPKJIEHUW PEKOMEH/IALIHIA 110 YYETY
MUMKPONOBPEXJIEHUN (MUKPOTPABM)
PABOTHUKOB

B cootBerctBun co cratbeir 226 TpynoBoro konekca Poccuiickoit @enepaunu (CoOpanue
3akoHonarenscTBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139) u nyHkTOM
1 Tlonoxenus o MuHucTepcTBe Tpyla W coluanbHON 3amuThl Poccuiickoit ®enepanuu,
yTBepkaeHHOro noctaHosiennem [IpaBurensctBa Poccuiickoit deneparuu ot 19 utons 2012 r.
N 610 (Cobpanue 3akononarenbcTBa Poccutickoii deneparuu, 2012, N 26, ct. 3528; 2017, N 7,
ct. 1093), npuka3piBaro:

1. YTBepauTe mnpuiaraeMple PEKOMEHIALUH [0 YYETYy MHKPOIIOBPESKACHUH (MHKPOTPaBM)
pabOTHUKOB.

2. YCcTaHOBUTH, YTO HACTOSLIMM NPUKa3 BCTynaeT B cuiny ¢ 1 mapra 2022 ropga.

Munucmp

A. KOTAKOB

YTBEPK/IEHBI
npuxazom Munucmepcmea mpyoa
U COYUATLHOU 3aUUMb]

Poccuiickoti @edepayuu

om 15 cenmsabps 2021 2. N 632u

PEKOMEHJAIIUUA 11O YUETY
MHUKPOITOBPEXJIEHUU (MUKPOTPABM)
PABOTHHUKOB


https://normativ.kontur.ru/document?moduleid=1&documentid=407606#l4386
https://normativ.kontur.ru/document?moduleid=1&documentid=404118#l6
https://normativ.kontur.ru/document?moduleid=1&documentid=404118#l6

. O0mue moJ10KeHUSA

1. Hacrosiimue pekoMeHIaIMU 10 yIeTY MUKPOTIOBPEKICHUH (MUKPOTpaBM) paOOTHHUKOB (Jayiee
- Pexomenmanuu) pa3paboTaHbl B MENAX OKa3aHUs COACUCTBUS padOTOAATENSIM B HCIIOJHCHUU
TpeboBanuii crareir 214, 216, 226 pasmena X TpymoBoro koxekca Poccuiickoit ®@eneparum
(Cobpanue 3akoHomatenbcTBa Poceniickoit denepanuu, 2002, N 1, cr. 3; 2021, N 27, cT. 5139),
COBEPIICHCTBOBAHUS BHYTPEHHHUX IPOIIECCOB YIPABICHHUS OXPAaHOW TpyAa B OpraHU3aIlWH,
MPEIYIPEXKJACHUS TPOU3BOJICTBEHHOTO TPaBMaTH3Ma M HE COJIEPIKaT 00s3aTeIbHBIX TPEOOBAHUI.

2. Yyer MHKpPOMOBPEKICHUN (MUKpOTpaBM) paOOTHHUKOB PEKOMEHIYETCS OCYIIECTBIATh
MIOCPEACTBOM cOOpa U perucTpauuy HHGHOpPMalUd O MUKPOIOBPEXKICHUAX (MUKPOTPABMAX ).

Yyer MHUKPONOBpEXACHUN (MUKPOTpaBM) paOOTHHUKOB IIO3BOJIUT PaOOTOATENIO TMOBBICHUTH
3¢ (}HEeKTUBHOCT, B MPOBEIECHUU  CHUCTEMHBIX  MEpONPUATUH MO  YHPaBICHUIO
npodecCHOHATLHBIMY PUCKAMHU, CBSI3aHHBIX C BBISBICHHEM OIACHOCTEH, OICHKON M CHIKCHHUEM
ypoBHEH NPOoeCCHOHATBHBIX PUCKOB, 00SCIICUCHUH YIyUIICHHUS YCIOBUN M OXpaHbI TPYAA.

Y4er MUKpONOBpEXKJIEHUN (MUKPOTpaBM) pabOTHUKOB OCYIIECTBISETCS paboToaaTesieM
CaMOCTOSITENILHO UCXOAS U3 CIIEU(PHUKHU CBOEH 1eATeIbHOCTH, TOCTUKEHUI COBPEMEHHOM HayKH
Y HAWJIYYIIUX OPAaKTUK, IPUHATHIX Ha ce0st 0043aTebCTB.

3. B mensx ydera m pacCMOTPEHHUs OOCTOSTEIbCTB W MPUYHH, IPUBEANINX K BO3HUKHOBCHHIO
MUKPOTIOBpPEXJIEHUN (MHKPOTpaBM) paOOTHUKOB, MPEAYNPEKICHUS MPOU3BOIACTBEHHOTO
TpaBMaTH3Ma, pabOTONaTEI0 PEKOMEHYETCS:

YTBEPAUTh  JIOKAJbHBIM HOPMAaTHBHBIM ~ aKTOM IOPS/IOK  ydeTa MHUKPOIOBPEXKICHUM
(MMKpOTpaBM) pabOTHUKOB, C YYE€TOM OCOOEHHOCTEHl OpraHM3allMOHHOM CTPYKTYpHI,
cneun(uKy, XapakTepa IPOU3BOACTBEHHOW JEATENbHOCTH, HPUHATBIM C COOJIOJCHUEM
yctaHoBiaeHHoro cratbeil 372 TpymoBoro koaekca Poccuiickoit ®enepauun (Cobpanue
3akoHogarenscTBa Poccuiickoit denepanuu, 2002, N 1, ct. 3; 2006, N 27, ct. 2878) nopsiika
ydyera MHEHHUS NpPEJICTaBUTEIBHOrO oOpraHa pabOTHUKOB (MpU  HAIWYUM  TaKOTO
MIPEICTaBUTENBHOIO OpraHa);

OpPraHu30BaTh O3HAKOMJIEHHE JOJDKHOCTHBIX JIMII C TOPSIKOM YyueTa MHUKPONOBPEXICHUN
(MHKpOTpaBM) paOOTHHUKOB;

OpraHu30BaTh HHPOPMHUPOBAHNE PAOOTHUKOB O JACHCTBUIX MPU MOJYYEHUH MUKPOIOBPEKIACHUS
(MHKpOTpaBMBl);

OpraHM30BaTh PAacCCMOTPEHHE OOCTOSITENIbCTB, BBISIBICHWE MNPUYMH, MPUBOASIINX K
MUKPOMOBPEXIEHUSAM (MUKpPOTpaBMaM) pabOTHUKOB, U (DUKCALIUIO PE3yNIbTaTOB PACCMOTPEHUS
B CmpaBke O pacCMOTPEHMHM OOCTOATENbCTB M NPUYMH, NPUBEAIINX K BO3HUKHOBEHHUIO
MHUKpOMOBpEXJI€HUs (MHUKPOTpaBMbl) pabOTHUKA, (PEKOMEHIyeMblii oOpas3el] NpUBEACH B
npunoxennd N 1 k HactosmuM PexomMeHganusM) WM MHOM ONpEIeeHHOM paboTojaTeneM
JOKYMEHTE, COJEprKallleM, B TOM YHCJIe PEeKOMEHJyeMble CBeIeHHUs, OTpaxkeHHble B CripaBke O
pPaccMOTPEHUH OOCTOSITENLCTB M MPUYUH, MPUBEALUINX K BO3HUKHOBEHUIO MUKPOIIOBPEKICHUS
(MukpoTpaBMbI) paboTHUKA (anee - CripaBka);

o0ecneunTh TOCTYIHOCTh B OpraHM3aliy (CTPYKTYPHBIX Hojpa3zzeneHusx) Onanka CrnpaBku B
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AJIEKTPOHHOM BHJI€ WJIM Ha OyMa>KHOM HOCHTEIIE;

OpPraHHW30BaTh PETHUCTPAIUIO MPOUCHISANINX MHKPOMOBPESKICHUH (MHKpOoTpaBMm) B JKypHaie
y4eTa MUKPOIOBPEXKICHUH (MUKPOTpaBM) paOOTHUKOB (PEKOMEHIYEMBbI 0Opasel] MpuBEIeH B
npuioxkennud N 2 k HacTosiuMm PekoMeHnanusM) Wid MHOM OMpEAesIEHHOM paboToiaTesieM
JTOKYMEHTE, COJICpIKallleM, B TOM YHCJIe PEKOMEH/IyeMbIe CBEACHHUs, OTpaKeHHbIe B JKypHaie
y4eTa MUKPOTIOBPEKICHUS (MUKPOTpaBM) pabOTHUKOB (nasee - XKypHain);

YCTaHOBUTh MECTO U CpokU XxpaHeHus Crnpasku u XKypHana. PekoMeH10BaHHBIN CPOK XpaHEHUs
Crnpasku u XXypHaina cocraBisieT He MeHee 1 roza.

4. CocraBnenue CrpaBku u BeneHue JKypHana MOKET OCYLIECTBIISITHCS B 3JIEKTPOHHOM BUJE C
UCIIOJIb30BAHUEM JJIEKTPOHHOW MOJIMHCH WM JIFOOOTO IPYroro crocod6a B COOTBETCTBHUHU C
3aKOHOJATEeNbCTBOM Poccuiickolt Denepaiiuu, MO3BOJSIONIETO HWACHTU(GHUIMPOBATH JIUYHOCTD
paboTHHKa, cocTaBuBIiero CrpaBKy 1 OCyIIECTBIIsOIIEro BeaeHue XKypHana.

I1. PekomMeHnayemblii MOPSIIOK y4e€Ta MUKPOIOBPEKIECHU I
(MUKpoTpaBM)

5. OcHoOBaHMEM Uil PETUCTPAllUd MHUKPOMOBPEXKIEHUS (MUKPOTPaBMbI) pabOTHHUKA U
paccMOTpeHHsI OOCTOSTEIBCTB W MPHYMH, MPHBEANINX K €ro BO3HHKHOBCHHIO, SBIISICTCS
oOpalieHue IOCTPaJaBIIEr0 K CBOEMY  HENOCPEICTBCHHOMY  WJIM  BBIIICCTOSILIEMY
PYKOBOIUTENO, paboTOAATENO (€ro mpeAcTaBuTeNio) <1> (nayee - OMoBeIaeMoe JUI).

<I> Yacte 3 crateu 226 TpynoBoro xonekca Poccuiickoiti @Penepanun (Cobpanue
3akoHoaarenscTBa Poccuiickoit @enepanun, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

[Ipu oOpamieHnu mNoOCTpadaBIIEr0 K METUIIMHCKOMY DPAOOTHUKY OpraHW3allH, IMOCIEAHEMY
PEKOMEHIyeTCsI COO0IaTh 0 MHKPOMOBPEXKACHUH (MUKPOTpaBME) paOOTHHKA OMOBEIIAEMOMY
JIALLY.

6. OnoseniaeMoMy JHILYy 11OCJIE MOJIy4eHUs HH(OPMALIUK O MUKPOIIOBPEKIEHUH (MUKPOTPaBME)
paOOTHHKAa peKOMeHJyeTcsl yOeaMThCs B TOM, UYTO IOCTpajJaBIIEeMy OKa3aHa HEoOXoaumas
nepBasi HOMOIb U (WJIN) MEAULIUHCKAS TTOMOLIb.

7. OnoBeunaeMoMy JIMIy pPEKOMEHAYETCs He3aMeUIUTENIbHO HWH(POPMUPOBATh JHOOBIM
OOIIeIOCTYIIHBIM ~ CITIOCOOOM  CIIEUalKMCcTa [0 OXpaHe TpyAa WIM JIMIO, Ha3HAaYeHHOe
OTBETCTBEHHBIM 3a OpraHu3alUi0 pabOThl MO OXpaHe TpyJda HPUKa3oM (pacHopsKEHUEM)
paboTomaTensi, WJIM JPyroro yIOJHOMOUYEHHOTO pabotojatenem paboTHuka (mamee -
YIOJHOMOYEHHOE JIUI0), 0 MUKPOIIOBPEXIEHNU (MUKPOTpaBMe) paOOTHHKA.

[Ipu uGopMHUpPOBAHUH YIIOJTHOMOYEHHOIO JIMIIA PEKOMEHIyEeTCs COO0IIAaTh:

(bamMuinio, UMsl, 0TYECTBO (MPU HAJIMYHMH) TOCTPAJaBIIEro pabOTHUKA, JOKHOCTh, CTPYKTYPHOE
MOJIpa3/IeNIeHuE;

MECTO, AaTy U BpeMs MOoJyuyeHus: pa0OTHUKOM MUKPOMOBPEXI€HUS (MUKPOTPABMBI);
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Xapakrtep (OnMcaHue) MUKPOTPaBMBI;

KpaTKylo HH(pOpMAIMIO 00 OOCTOSATENBCTBAX IONYYEHHS PAOOTHHKOM MHUKPOMOBPEKICHHS
(MMKPOTpPaBMBI).

8. Ilpm mnonyueHun wuHbOPMAUU O MHUKPOIMOBPEKIACHUH (MUKPOTpaBMe) paOOTHHKA
YIIOJIHOMOYEHHOMY  JIMIy PEKOMEHIYeTCSl pPacCMOTpPEeThb OOCTOATENbCTBA W HPUYHHBI,
MpUBEIUINE K €€ BO3HUKHOBEHHUIO, B CPOK J0 3 KajleHJapHbIX IHEH. IIpu BO3HMKHOBEHUU
00CTOSITENCTB, OOBEKTHUBHO MPEMSATCTBYIONINX 3aBEPIICHUIO B YKa3aHHBIN CPOK PACCMOTPEHUs
0OCTOSITENTLCTB U MPHUYMH, MPUBEIIINX K BOSHUKHOBEHUIO MUKPOIIOBPEKIACHHS (MUKPOTPABMBI)
pabOTHHKA, B TOM YHCJIE€ IO MPUYMHE OTCYTCTBHS OOBSICHEHHUS IOCTPANABIIEr0 PaOOTHHKA,
PEKOMEHyeTCsl MPOIJIUTh CPOK PAaCCMOTPEHHUS OOCTOATENbCTB M MPUYMH, HPUBEIIINX K
BO3HUKHOBEHHUIO MHKPOIOBPEXKACHUS (MUKPOTPaBMBI) pabOTHHKA, HO He Ooinee yemM Ha 2
KaJICHJAAPHBIX JHSL.

[Ipu paccmoTpeHMM  OOCTOSTENbCTB U HPUYMH, MPUBEAUINX K  BO3HUKHOBEHUIO
MUKPOIOBPEXKICHHSI (MUKPOTPaBMbI) PaOOTHUKA, YIIOJIHOMOYEHHOMY JIMILy IEIeco00pa3Ho
3aMpOCHUTh OOBSICHEHUE IMOCTPAJABIICTO PAOOTHUKA 00 YKa3aHHBIX OOCTOSTEILCTBAX, JIFOOBIM
JOCTYITHBIM CIIOCOOOM, ONPEACICHHBIM paboTo/AaTeNieM, a TaKKe IPOBECTH OCMOTP MeECTa
npoucuiectsus. [Ipu HEOOXOAUMOCTH K paCCMOTPEHUIO OOCTOATENLCTB U MPUYHH, IPUBEAIINX K
BO3HUKHOBEHHUIO MHKPOIOBPEKACHUN (MUKPOTpaBM) pabOTHUKA, MPHUBIICKACTCS OMOBEIIAEMOC
JIMIIO0, PYKOBOJUTEIh CTPYKTYPHOTO TIOIPa3 IeIICHUs], IPOBOJIUTCS OIPOC OUEBU/ILICB.

9. PaboTHHMK MMeEeT MPaBO Ha JIMYHOE y4YacCTHE HWJIM y4acTHE 4Yepe3 CBOUX TPEICTABUTEICH B
pacCMOTPEHHHM TIPUYMH M OOCTOSATENBCTB  COOBITHIA, TNPUBEAININX K BO3HUKHOBCHHIO
MHUKPOIIOBPEKACHUHN (MHKPOTPaBM) <2>,

<2> AGzan nBeHaamnatbiii wactu 1 crateu 216 TpymoBoro konekca Poccuiickoit @enepamyu
(CoOpanue 3axkoHonatensctBa Poccuiickoit @enepamnuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

Paboroparento pekoMeHIyeTcs IPUBJIEKaTh MOCTPAIaBLIEro pabOTHHUKA JIMYHO WJIM Yepe3 CBOUX
Mpe/ICTaBUTENeH, BKIIOYas TMPEJCTaBUTENEH BBHIOOPHOTO OpraHa MEePBUYHON MPOQCOIO3HON
OpraHu3alyf, K PacCMOTPEHHUIO OOCTOATENHCTB W TPHUYMH, MPUBEININX K BO3HUKHOBEHUIO
MUKPOTOBpEXKIeHUsT (MUKPOTPABMBI), a TaKKe O3HAKOMHUTH €ro C pe3yibTaTaMd YKa3aHHOTO
paccMOTpEHHSL.

10. YnomHOMOYEHHOMY JIMIly HO pe3yibTaTaM JEeHCTBUM, IMPOBEJICHHBIX B COOTBETCTBUU C
IIYHKTOM 8 HacTosAmux PekoMeHanmi, pekoMeHayeTcs cocTaBiasaTh CIpaBKy.

11. VYnonHomo4YeHHOMY JUIly peKoMeHAayeTcss olecreunBarh perucrpanuio B JKypHane
COOTBETCTBYIOIIIMX CBEAEHUM, a TaKXKE C Y4YyaCTUEM PYKOBOIUTENIS CTPYKTYpHOIO
MO/Ipa3JeNieHnsl TOCTPaJaBIIero padOTHHKA (OPMUPOBAHUE MEPOIPHUATHI MO YCTpaHEHHUIO
MIPUYMH, NIPUBEIIINX K BOSHUKHOBEHUIO MUKPOTIOBPEXKIEHUHN (MUKPOTPABM).

[Ipy noAroToBKe NepedHst COOTBETCTBYIOIINX MEPONIPUATHA PEKOMEHIYETCS] YUYUTHIBATh:

00CTOSITENTLCTBA TOJIYYEHHUS] MUKPOIOBPEXKIEHUS (MUKPOTPaBMBI), BKJIIOYAs HCIOJIb3yeMble
00Opy/JI0BaHUE, HWHCTPYMEHTBI, MaTepHajbl U ChIpbE, MpPHUEMbl paldOThbl, YCIOBHS Tpyna, U
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BO3MO>KHOCTh UX BOCIPOU3BEACHUS B CXOKUX CUTYaAlUSIX WM Ha APYTUX pabOUYMX MECTax;
OpraHMU3alOHHbIE HEJOCTATKU B (DYHKIIMOHUPOBAHUH CUCTEMBI YIIPABICHUS OXPaHOH Tpy/a;
¢busnueckoe cocTossHrEe PA0OTHUKA B MOMEHT MOJYYSHHS] MUKPOMOBPEXACHHS (MUKPOTPABMBI);
MEpBI 110 KOHTPOJIIO;

MEXaHU3Mbl OLEHKU 3((HEKTUBHOCTH MEp MO KOHTPOIIO M peaau3alnud NpoduiIaKTHYeCKHX
MEpOIPHUSITHH.

Ipunooicenue N 1

K Pexomenoayusm no yuemy
MUKPONOBPEHCOeHUU (MUKPOMPABM)
PAbOMHUKO8, YMBEPIHCOEHHbIM
npuxazom Munucmepcmea mpyoa

U COYUANLHOU 3aUUmMbl
Poccuiickoii @edepayuu

om 15 cenmsbps 2021 2. N 632

PexomeHnyemer obpas
el

CnpaBka

O PacCCMOTPEeHUM NPUUMH U OOCTOATEJIbCTB, IPUBEIUMX

K BOBHMKHOBEHMIO MUKPOIOBPEXIEHUS (MUKPOTPABMEI) paboTHMUKA

[locTpamarumi pabOTHUK

(pamMmamsa, MM, OTUECTBO (NPM HaJIMuUMM), IT'OJ POXIEHMS, JOJDKHOCTHL



CTPYKTYpPHOE IoIOpa3neJieHre, CTax pa6OTI:>I 10 CIelUMaJIbHOCTU)

MecTo nosydyeHUs pabOTHMKOM MUKPOIOBPEXIEHUS (MUKPOTPABMEL) :

OaTa, BpeMs HOJydeHUS PabOTHUMKOM MUKPOIOBPEXIEeHUS (MUKPOTPABMEL) :

IeVicTBUA IO OKAa3aHUK IIePBOM ITOMOIIM :

XapakTep (omnmcaHme) MUKPOTPAaBME




ObcrosgarTeabLCTBA:

(n3J10%EeHVEe OOCTOATEJNILCTB IOJIyJdeHMsS PabOTHMKOM

MMKPOIIOBPEXIEHMS (MUKPOTPABMEL)

[lprumMHEl, OPMBEIUME K MMKPOIOBPEXIEHMD (MUKPOTPaBME) :

(yKa3aThb BBISBJIEHHBE IIPMUMHEL)

[lpenyoxeHmsa T[IO YCTPaHEHM [NIPUMUMH, OPUMBEIUMX K MUKPOIIOBPEXIEH
VIO

(MMKpPpOTPaBME) :

[loonmce YIIOJIHOMOUEHHOT'O JMila




(bavmnms,

VMHMIIMAJIEL

’

OOJIKHOCTE,

oaT

Ipunooscenue N 2

K Pexomenoayusm no yuemy

MUKPONOBpeHCOeHUl (MUKPOMPABM)

PAbOMHUKOB, YINBEPIHCOCHHBIM

npukazom Munucmepcmea mpyoa

U COYUanNbHOU 3auumaol

Poccuiickoii @edepayuu

om 15 cenmsbps 2021 2. N 632

Pexomenoyemuiii obpazey

"KYPHAJI YYUETA MUKPOIIOBPEKJEHUH
(MUKPOTPABM) PABOTHHUKOB

11a BesieHus JKypHana

(HauMeHOBaHME OPTraHU3AIMH)

[Hara okonuanus Benenus Kypnana

PI1O Mecro, nara u Kpatkune ITpynunne! Xapakrep [[Ipunsarsiel IlocnencrBus DUC
aJlaBIIEro| BpeMs MOJIYUYEHHUs] | OOCTOSTENbCTBA [MUKPOIOBPEXKIEHUS| (OmucaHue) | Mepbl |[MUKPONOBPEXIACHWUN| IO
OTHUKA, |[MUKPOIIOBPEXACHHUS MIOJIy4EHUS (MHUKpPOTpaBMbI) [MHUKPOTPaBMBI (MMKpPOTpaBMBI) [IPOU3BC
KHOCTb, (MHKpPOTpaBMBbI) paboOTHUKOM 3ar
3/1ETICHUE MUKPOIIOBPEXKICHM ]
(MHKPOTpaBMBbI)
2 3 4 5 6 7 8




